AJIMUHUCTPAITAS
T'OPOJICKOI'O OKPYTA )KUTYJEBCK

[IOCTAHOBJIEHUE

o 30 IR AO/5 w /73 kna

OO0 yreepuienun TpebdoBanuil K nopsyiky pa3paborku U HpHIsTHS
MYHHIHITAIBLHBIX [IPABOBBLIX aKTOB QJIMHHHCTPAIIMHE I'OPOJICKOI'0 OKpYTra
Kurysesek o nHopmuposannn B cpepe 3aKy1oK Juis odecHeueHus
MYHHIMIAIBHBIX Y71, COJICPIKAIHUIO YKA3aH1LIX aKToB 1 00CCIICHeHHIO UX
HCHOJIHCHUS

B coorsercrsun ¢ @ejepanbibiM 3akoHom ot 06.10.2003 Ne 131-P3
«O0 001IKMX HPUHIIMIIAX OPIraHK3aIlMK MCCTHOI'O camMoynpasiicuus B Poccuiickoii
Mejeparmn, Mepepanbibiv 3akodom o1 05.04.2013 Ne 44-03 «O konrpakTioii
cucTeMe B cepe  3akylox  rosapos, pabor, yciayr Juisi  odcclrieycHust
FOCYapCTBCHIBLIX M MYHHIHIAILHBIX LYK/, [H0CTaHOBIeHHEM |lpaBureinersa
Poccuiickoit ®cjicpaumnn o1 18.05.2015 No 476 «O0 yraepx/cHun  001IHX
TpeboBatnii K HOPsIKY  pa3palorku M HPUUSITHSL  LPABOBLIX  aKTOB O
HOPMUPOBAHHH B CPEPC 3aKYIOK, COJICPIKANMIO YKA3AITHBIX aKTOB U 00CCICHCHUIO
MX UCIOJIHCHUS, Y cTaBoM ropojickoro okpyra Kuryiesck Camapckoii odnacri,

HOCTAHOBJEAO:

I, Yreepjrh  Ipebosanmns K wopsyiky  paspaborki M HPHUSITHS
MYHHIHIQILHBLIX  LPABOBBLIX — AKTOB  @JAMHUMCTPAIMHI  I'OPOJICKOI0  OKpyra
AHuryiiesck o nopmuposanud B cepe  3akynok Uit odccleueHus
MYHHIHTIAILHLIX  HYXKJL, COJICPKAIMIO YKa3alubLIX aKroB M 00CCHedCHHIO HX
HCIIOIHCHHUS COMIACTIO HPHIIOAKCHUIO K HACTOSINICMY HOCTAOBICHHUIO.

2. OnyGnukoBarh HACTOSICE HOCTANOBICHNAE B CPEJICTBAX  MACCOBOU
HHGOPMAHK 1 PAMCCTHTDL 1A OPUIHAIBLIIOM CARTE a)IMHITMCTPAIMHE TOPOJICKOTO
okpyra Aurynesck

3. Yupasiciuio TOPros aJIMHHHACTPAIIMN FOPOJICKOIO OKpyra JKuryiesck
PAIMECTUTHL HACTOSINCC HOCTAHOBICHUE B ¢/IMHOI HHDOPMAIMOHHON CHCTCME B
chepe 3akylok B uHpOPMAIHOHIIO-TEHCKOMMY HHKRIIMOHHOM cern Mirreprer.

SN

. Hacrosuiee nocranosienue serynact s ety ¢ 01.01.2016.
5. Konrpoiis 3a MCHOMHCHHACM HACTOAUICIO HOCTAHOBICHHS BO3JIOKUTL Ha



PYKOBOJIUTC/ISL  YUPABJICHMS  TOPIOB  &JIMHHUCTPAIMM  TOPOJICKOTO  OKpyla
HKurysnescex Cronarosa A.B.

I'1aBa ropojicko1o okpyra B.51.Kaaccen



IIpunoxenne

K IOCTAHOBJICHHIO 3IMUHHCTPAIUM
ropozckoro okpyra JKurynesck
oT I /- 2015T. Ne /73 #rnQ—

Tpe6oBanus K MOpsAAKY pa3pabOTKK ¥ NPHHATHA MyHHLMIIAJIBHBIX IPAaBOBBIX
aKTOB a]IMHHHCTPALUH IOpoJCcKoro okpyra JXuryjieBck 0 HOpMHpPOBaHHH B cdepe
3aKYHOK )11 oGecrnedeHns MyHUIMIIANBHBIX HyXX, COJEP KaHUIO yKa3aHHBIX
aKTOB M 00€CIIeUYeHHIO X UCIIOTHEHUS

1. Hacrosmme TpeGoBaHHd K NOpsAAKYy pa3pabOTKM M NPHHATHA
MYHHIMNATGHEIX TPaBOBBIX aKTOB aJAMMHHCTPAallMd TOPOJCKOTO  OKpyra
Xurynesck o0 HopMmHpoBaHMM B cdepe 3aKymok i obecredeHus
MYHHLHNAIBHEIX HYX] (Jajee - IpaBoBble aKThI), COACPKAHMIO YKa3aHHEIX aKTOB
1 obecneyeHnIo ux ucnoiHeHus (qanee - TpeGoBanus) onpeaessioT Tpe6oOBaHUA K
HOpAOKY pa3pabOTKM M NPHHATHA, COIACPKAHHIO, OOECIICUYCHHIO HCIIONHEHHS
CIeAYIOIINX IPABOBHIX aKTOB aMMHHCTPALMH FOPOACKOro oKpyra XKurynesck:

1.1 yTBepKHAIOIIMX MpaBWia ONpEAENCHHs HOPMATHBHBIX 3aTpaT Ha
obecrneyenre (GYHKLM OPraHOB aMHHHCTPALMH rOpoOACKoro okpyra JXuryneBck
(nanee - agMHHMCTpaLH) M INOABEAOMCTBEHHBIX MYHMIHIIAIBHEIX Ka3€HHBIX
yupexaeHui (Jajee - HOpMaTHBHBIE 3aTPaTHI);

1.2 yTBepX[JAlOWMX MpaBHia ONpeAelieHHs TpeOOBaHMH K OTHENBHBIM
BHJIaM TOBapoB, paboT, yciyr (B TOM 4HCle NpeJelbHbIE LEHH TOBapoB, pabor,
yciyr), 3aKynaeMbIM Juist obecriedeHuss MyHHIMNAIBHBIX HYX;

1.3 yTBepXAaroIUX HOPMATHBHEIE 3aTPATHI;

1.4 yTBepKnaromMx TpeGoBaHHS K OTHENBHEIM BHJAaM TOBapoB, pabor,
yciyr (B TOM 4HCIe IpefeNnbHble LEHB TOBapoB, paboT, yCIyr), 3aKynaeMBIM
OpraHaMH  aIMHHHCTpalU¥M ¥  MOABEAOMCTBEHHBIMH  MYHHIHMIIQJIbHBIMH
Ka3eHHBIMH ¥ OI0/DKETHBIMU YUPEIKACHUIMH.

2. TIpoeKTHl NpaBOBBIX aKTOB, yKa3aHHBIX B moAmyHkTe 1.1 myHkra 1
Hactosmmx TpeGoBaHuii, pa3pabarThiBaloTCA (HUHAHCOBEIM  YNpaBIEHHUEM
aJMMHMCTpaLUMH, B moxmyHkre 1.2. myHkra 1 - ymOpaBleHHEM TOProB
aJMMHHCTpaUMd B ¢QopMe @POEKTOB IIOCTAHOBJICHHH aJAMHHHCTpallHd H
COIJIACOBEIBAIOTCS B YCTAHOBIIEHHOM IIOPSAJIKE.

3. OpraHsl aJgMUHHCTPALMH, SBIAIOIMECH TIJIABHBIMH DaclOpAAUTEILIMH
CpeacTB Glojpkera TrOpoicKoro okpyra JKurynesck, paspabaThiBailoT U
obecrieynBalOT MpPUHATHE aJAMHHHCTpaleil MPaBOBEIX aKTOB, YKa3aHHBIX B
noanynxTax 1.3 u (i) 1.4 mynkra 1 Hacrosmux TpeGosanui.

JIns TIaBHOTO PacHOpANHUTENs CPEACTB OKOKeTa rOpOJACKOro OKpyra -
a[MUHHCTpALlH MYHHIMIAJGHBIA NPAaBOBOM aKT O HOPMHMPOBaHMH B cdepe
3aKymoK A obecredeHMs MyHUIMNAIBHBIX HyX7 (manee - IpaBOBOH axT),
yKasaHHEIH B moamyHkre 1.3 mynkra 1 Hactosuwx TpeGoBammii, pa3pabaThiBacT



yIpaBlIeHHE TOProB aAMUHHCTPALIKH.

[TIpaBoBO#f aKT, yKa3aHHBI# B NOAMYHKTe 1.4 myHkTa 1 HacTosAIMX
TpeGoBauuit, paspabaTsiBaeTcs KaKIBIM OPraHOM aJMHMHHCTpalliM IO CBOeH
KOMITETEHIIHUH.

OpraHsl aJMUHHCTPALHH, KypHPYIOLIHE NEATENbHOCTD MOABEJOMCTBEHHBIX
MYHHIMIATBHBIX Ka3eHHBIX yUpeXAeHHH, Taloke pa3pabaTeBaloT U 00eCeqnBatoT
NPHHATHE aJMUHMCTPALMell NPaBOBBIX aKTOB, YKA3aHHEIX B MOAMYHKTax 1.3 H
(wu) 1.4 nysxra 1 HacToammx TpeGoBaHWi, B OTHOINEHHH NOABENOMCTBEHHBIX
MyHHMLWIAIBHEIX KA3SHHBIX YUPeXICHHH.

OpraHsl aAMAHHCTpAIUH; KYPUpPYIOLIKE JEATENHHOCTD MOJBEOMCTBEHHBIX
MM MYHHIUTNATGHEIX GI0ZKETHBIX YIpeXKICHHH, pa3pabaTrIBaloT H 00€CIeYuBaloT
IPUHATHE aJMHHHUCTpaUyeH IPaBOBIX aKTOB, YKa3aHHBIX B OAIYHKTe 1.4 myHKTa
1 Hacrosmux TpeOoBaHuii, B .OTHOIICHWH MOJABEJOMCTBEHHBIX HM
MYHHIHNAIBHEIX GIOMKETHBIX yIPEKACHUH.

4. CornacoBaHHBIE B YCTaHOBJIEHHOM HacTOAMMMH TpeGoBaHHAMH MOpsIKe
IPOEKTH MPaBOBBIX aKTOB, YKa3aHHBIX B MYHKTe 1 HACTOAIMX TpebGoBanui, u
MOSACHHTEJbHBIE 3allACKM K HHM pasMeLIaloTCs OpraHaMd aJMUHHCTpald B
eMHOM MHGOPMAITHOHHOM CHCTeMe B cdepe 3aKyIIOK M 9epe3 OTAEN 1o paboTe co
CMH Ha O(UIMAIBHOM caiiTe aAMHHHCTPaMd B HMH(OPMAIMOHHO-
TeJleKOMMYHHKAIIHOHHOM ceT VIHTepHET 1A MpoBeJeHus OOCY)KACHHA B IEJIAX
00IIECTBEHHOTO KOHTPOJIA MPOEKTOB IIPAaBOBBIX aKTOB.

5. Cpox mpoBefieHMs1 OOCYXJEHMS B LENAX OOLIECTBEHHOrO KOHTPOJLA
cocTaBisieT 7 KaJeHAapHEIX JHEH CO JHS pasMelleH|s NPOEKTOB NPABOBEIX aKTOB,
yKa3aHHBIX B ITyHKTe | HaCToaumx TpeGoBanuii, B eIUHOH HH(OPMaIMOHHOM
cacTeMe B chepe 3aKynmok W Ha ~odHIHMaibHOM caliTe aJMHHHCTpauMH B
nmbopmaunonno-TeneKOMMyHnKaunonnon ceru IHTEpHET.

6. OpraHsl agMHHACTPAIUH PacCMaTpUBAIOT MPEIOKEHHUS OGILECTBEHHEIX
o6beIMHEHN I, IOPHAMUECKHX U (QU3MYeCKHX JIHII, TOCTYNHBIINE B SIEKTPOHHOH
WX MHCbMEHHOM dopMe, B TeueHHe 5 pabounXx MHEH.

7. Opranbl aJMHMHMCTpallii He MNO3/lHEE Tpex pabouYmx [HEH CO MHA
PacCMOTpEHHs. NpEUIOKEHHH OOIIECTBEHHbIX OOBEIMHEHMH, IOPHAMIECKUX H
du3MUecKUX JHI[ Pa3sMEINAIOT 3TH NpEIOKEHHs W OTBETHl Ha HUX B eAUHOH
uH(pOPMAIHOHHOM cHcTeMe B cepe 3aKyIOK M Yepe3 OTAel 1o pabote Co CMH
aJMUHMCTpALMd Ha OQHUHMAJLHOM caiTe aJMHHHCTpAalMH B MH(OPMALIMOHHO-
TeNIeKOMMYHHKAIMOHHOH ceTH MHTepHeT.

8. B ciyuac BESBIEHHS 00 pesyibTaTaM OOCYXIEHHA B HEJIAX
OOGIIECTBEHHOT0 ~ KOHTPOJIS - HECOOTBETCTBHS —MPOEKTOB IPABOBEIX  AKTOB,
yKa3aHHBIX B  IIyHKTE 1-.,:’;. Hacrosmux. TpeGoBauuii, AEHCTBYIOMEMY
3aKOHOJATENECTBY Poccuiickoi d)e,uepaunn H (WIM) C ydYeTOoM IIpe/UIOKEeHHH
OOIIECTBEHHBIX OOBEAMHEHUH, IODUAMMECKAX H (HU3MYECKHMX JIHI[ OpraHbl
aJIMAHUCTpaLIVH, pa3paGOTaane NPOEKTHl IMPAaBOBEIX aKTOB, IPHHAMAIOT
pellieHre O BHECEHNH H3MEHEHUH B IIPOEKTH] MPABOBEIX aKTOB.

9. OpraHsl aAMMHHMCTpaldd B TEUCHHE CEMHU pabodnx paHEH co AHA
NPUHATHS [PaBOBBIX aKTOB, YKa3aHHBIX B IIOAITYHKTaX 1.3, 1.4 myskra 1
Hactosmux TpeGoBaHMH, pasMElIAlOT yKa3aHHbIC MPABOBEIC aKThl B eAUHOHN



nHQOPMALMOHHOM CcHCTeMe B cdepe 3aKynmok M Ha OQHUIHAIBHOM CaiTe
aIMHHHCTpALMH B HH(OPMaLMOHHO-TEJIEKOMMYHMKAILIMOHHOH ceTH MHTepHeT.

10. BHeceHre M3MEHEHMIt B IpaBOBble aKTHI, yKa3aHHbIE B MOAIyHKTax 1.1
1 1.2 nynkra 1 Hactosmux TpebGoBaHMH, OCYIIECTBIAECTCA B CIy4asX H3MEHEHHUA
3aKkoHoAaTeNbcTBa Poccuiickoit ®ezepaliii M HHBIX HOPMATHBHBIX ITPaBOBBIX
aKTOB O KOHTPaKTHO# cucreMe B cdepe 3aKylOK TOBapoB, paboT, ycimyr Ajis
obecriedeHHss TOCYJApCTBEHHBIX M MYHHUMIAIBHBIX HYXA B IOpAAKe,
YCTAHOBICHHOM 1A HX TIPHHATHS. BHeceHHe H3MEHEHHII B NpaBOBBIE aKTH,
yKa3aHHbBIE B HOlIIIyHKTaX 13-4 14 TYHKTa 1 Hacrosmux TpebGoBaHwmii,
OCYIIECTBIISIETCA B Cly4ae BHecean H3MEHEHH B yTBEp)KICHHbIE HOPMaTHBEI
3aTpar, a TAKKe B Cllydae U3MeHeHHs 06beMa JMMHUTOB OIOJKETHBIX 0053aTeNbCTB,
IOBEICHHBIX /IO MONTydareis OIODKETHBIX CPEACTB, B IOpPSIKE, YCTAHOBJICHHOM
JU1S MX TPUHATHSL. '

11. TIlocraHOBIeHHe  aAMUHUCTpalMM, YyTBEpXKJalollee  IpaBuUia
ompezieneHys TpeGOBaHHM K OTAENBGHEIM BHIAaM TOBapOB, paGoT, ycuyr (B ToM
qHCIIe IpeAeNbHbIE LIEHE! TOBAapOB, paboT, yCIyT), 3aKynaeMbiM Uil obecriedeHus
MYHHULMIIAIBHEIX HYX, JOJDKHO ONpENENATh:

11.1 mopsAmOK ONpeneNneHus 3HaueHHH XapaKTePUCTHK (CBOMCTB) OTAENBHEIX
BHJIOB TOBapoB, paboT, yciyr (B TOM 4YHCHe NpelelbHBIX LEH TOBapoB, pabor,
yCITyr), BKIIOYEHHBIX B. YTBEPXK/ACHHBIA IEpeueHb OTACNBHBIX BHJOB TOBAapoB,
pabor, ycuyr;

11.2 nopsipok 0T60pa OTHENBHEIX BHJOB TOBapoB, pabor, ycimyr (B TOM
yHClie MpeNeNbHBIX LEH TOBAapoB; - paboT, yCIyr), 3aKymaeMbIX OpraHaMH
aIMAHUCTpALMM M  [OJBEJOMCTBCHHBIMH  MYHHIUNAIbHBIMH  Ka3eHHBIMH
YIpeXAEHUAMA M MYHULMNAIBHBIMH OIOJUKETHEIMH Y4YpeXICHHsMH (Hainee -
BEIOMCTBEHHBI! IIEPEYEHB);

11.3 bopMy BeZOMCTBEHHOIO MEPEYHSL.

12. TlocraHOBieHHe  AIMHHUCTpAalMM, YTBEpXKJalollee  IpaBHia
oIpeieNieHHs HOpMaTUBHBIX 3aTPaT, AOJDKHO ONpPEAEIIATh:

12.]1 mopsAmoK pacyeTra HOPMATHBHBIX 3aTpaT, B TOM 4uCie (GOpMYIsI
pacuera;

12.2 06543aHHOCTh OpraHOB aJMUHMCTPALMM ONpEAEIIUTh MOPANOK pacycTa
HOPMaTHBHBIX ~3aTpaT, JAId KOTOpBIX MOpANOK pacueTa HE OmIpeleleH
aJIMIHHCTpanuei; . S

12.3 TpeboBanue o6 onpenenemm opraHaMH aJJMHHMCTpallid HOpPMaTHBOB
KOJMYecTBa H (W) IIEHB! TOBapOB, paboT, YCJIYT, B TOM THCIIE CrPYIINUPOBAHHEIX
I10 JAOJDKHOCTSM pa60THnKOB ¥ (VUI¥) KaTeropusaM JOJDKHOCTEH paGOTHHKOB.

13. IlocTaHOBeHHWs aIMHHHCTpAalMH, yTBepxphaoomue TpeGoBaHHA K
OTHENBHBIM BHAAM TOBApoB, paboT, yciyr, 3aKyllaeMbIM OpraHaMH
aIMHUHMCTPAalldM ¥  IIOABEHOMCTBEHHHIMH  MYHHUIMIAIBHBIMM  Ka3CHHBIMH
VUPEXICHUSIMH ¥ MyHHLWNANBHEIME OIODKETHBIME YUPEXKACHAAMH, JNODKHEI
COZIEpXaTh CIIEAYIOIIUE CBEACHHA:

13.1 HaMMeHOBaHHS 3aKa3YHKOB, B OTHOLIEHHH KOTOPBIX yCTaHaBJIMBAIOTCSA
TpeGoBaHMA K OTAEJBHBIM BHIaM TOBapoB, paloT, YCIYyT (B TOoM umcie
Tpe/iebHEIE LIEHE TOBApOB, paboT, ycyr);



13.2 mepeyeHb OTHENBHBIX BHAOB TOBapOB, PaoT, YCIYr € yKasaHHEM
XapaKTepUCTHK (CBOMCTB) U X 3HAUEHHH.

14. Opragsl  aJMUHHCTpallid  paspabarThiBaloT W YTBEpXKAAIOT
HHIUBUIyQJIbHEIE, YCTaHOBICHHBIE JJI1  KaXAOro pabornuka, H (Wm)
KOJUIEKTUBHBIE, YCTAHOBJIEHHEIE JUIS *"HECKONKMX paGOTHHKOB, HOPMATHBEL
KonMdecTBa M (WIM) LEHBl TOBapoB, paboT, yCIyr MO CTPYKTYPHEIM
ToJipas/ieieHAsIM yKa3aHHBIX OPraHOB M MOJBEAOMCTBEHHBIM MyHHIHNATLHEIM
Ka3eHHBIM YUPEXACHHSIM U MyHHIMNATBHEM OIO/UKETHBIM yIPEXACHUSM.

15. TIlocTtaHoBieHMA aJAMHMHHUCTpPALMM, YTBEpXKIAOMME HOpPMaTHBHBIC
3aTpaThl, JOJDKHBI OMPEAENATh:

15.1 mopspmox pacuera HOPMAaTUBHBIX 3aTpaT, UL KOTOPBIX IpaBHIIaMH
onpeieNieHys: HOPMAaTHBHBIX 3aTPaT He YCTaHOBJICH MOPANIOK pacteTa;

15.2 HOpPMAaTHBbl KOIMYECTBA M (WIM) LEHH TOBapoB, paboTt, yciyr, B TOM
yHCle CrpyINIMPOBaHHbIE 0[O JAOMKHOCTAM DPabOTHHKOB H (W) KaTeropuiaM
JOIDKHOCTEM paGOTHHKOB.

16. IlpaBoBEle aKThl, yKa3aHHBIE B IOAIYHKTaX 1.3 u 1.4 mynxra 1
nactosumx TpeGoBaHuil, MOFYT yCTaHABIMBATh TPEOOBAHHKA K OTACIBHEIM BAJAM
TOBapoB, paGoT, yCIIyr, 3aKyNacMBIM OJHWM WM HECKONBKUMH 3aKa3qHKaMH, U
(Win) HOpMaTHBHEIE 3aTPaTH ‘Ha obecnedeHue (yHKuuii OpraHoB aJIMHHUCTPALAH
¥ (WIH) TIOABEJOMCTBEHHBIX MYHHIMNATBHBIX Ka3eHHBIX YIPEXACHHH. |

17. TpeboBaHus K OTHEIBHEIM BHIaM TOBapoOB, pabot, ycIyr H
HOPMATHBHBIE 3aTpaTbl NPHMEHMIOTCS A OOOCHOBaHHS obpekta M (WiIH)
00BEKTOB 3aKyIIKH COOTBETCTBYIOLIETO 3aKa34HKa.

18. B memsax obecredyeHHS HCTIOMHEHHS INPABOBBEIX aKTOB, YKa3saHHbIX B
noamysktax 1.3 U 1.4 myHkra 1 HacToAImmX TpeGoBaHuil, B X0A€ NPOBEACHHA
MEpONPUATUI 10 KOHTPOMIO, NPEAYCMOTPEHHBIX 3aKOHONATENLHBIMA M HMHBIMH
HOPMATHBHEIMH [IPABOBBIMH AKTaMH, PerylTHPYIOIMMH OCYIIECTBICHHE KOHTPOILA
B cdepe 3aKymoK M BHYTPEHHEro MYHHIHNAIBHOTO (GHMHAHCOBOTO KOHTPOJIA,
OCYIIECTBIAETCS IPOBEPKA -OpraHaMH aJMHHHCTPAllMH, YIONHOMOYCHHBIMHI Ha
OCYILLECTBIEHHE KOHTPOJA ‘B’ chepe 3aKyNMoOK M BHYTPEHHEro MYHUUUNANLHOro
(uHAHCOBOrO KOHTPOJIA, WCTOHEHNs  3aKa3YHKaMHU TpeOOBaHMH YyKa3aHHBIX
TIPaBOBBIX AKTOB. T



